
Completed by Public Works

Completed by Community Development

Completed by Public Works

PERMIT #Use of Right of Way PERMIT  
 Application 

This permit is required for any work being done in the streets,                  
road right-of-way or utility easement in the Valley Center.

Permit Address

Company Company Valley Center Business Lic #

Company Address

Contact Name Contact Phone#

Date of Application

Application Approved byDate Approved

Reviewed byDate Reviewed
VCPW Review Comments: 

Additional Fees $

Fee  $ Date Paid Received by

Community Development:121 S. Meridian, PO Box 188, Valley Center, KS  67147  316-755-7310, fax 316-755-7319 
VCPW (Public Works): 545 W Clay, PO Box 188,  Valley Center, KS  67147  316-755-7320, fax 316-755-7324  www.valleycenterks.org

Contractor doing work (if different than above) 

Contractor Valley Center Business Lic #Contractor Phone #

Property Owner 

Company email

Date for work to begin

Permit Applications must be submitted to Valley Center Public Works (VCPW), 545 W Clay, Valley Center, KS 67147.  All permit applications will be 
reviewed by VCPW and then forwarded by VCPW to the Valley Center Community Development Department.  The Community Development 
Department will identify the appropriate fees associated with this permit and contact you when your permit is ready to be issued and paid for.  This 
application will serve as your PERMIT upon approval and payment.  Work identified on this application must be compliant with the City of Valley Center's 
Standards (which can be found at found at www.valleycenterks.org).  Applicants/contractors shall notify VCPW for review of compliance with the City 
Standards by calling 316-755-7320.     
    
I certify this work will be done according to the City Standards and meet all applicable codes. ____________________________________ 
                                                                                                                                                          Signature: Contractor/Business/Owner

TASK #

2014-11-05

An on-site review is required by VCPW, prior to covering the condition of repairs. 
Notify VCPW for review 316-755-7320. Review hours are 8:30 am - 4:30 pm 

Will you be cutting in the street, alley, right-a-way or utility easement to get to the city main? 
Cutting in these areas requires prior approval by VCPW.  Final work must be reviewed by VCPW. Yes No

Standards & Regulations 
Work identified on this application must be compliant with the City of Valley Center's Standards 

1. All holes shall be properly barricaded. Holes MUST NOT be left overnight without prior authorization from VCPW. 
2. If a temporary patch is used, it must be replaced with a permanent patch within 30 days. 
3. Sand shall be used for backfill to cover pipe.  Fill must be free of debris. 
4. Pavement backfill and surface  shall be comparable material.  
5. Non-pavement shall be filled and compacted with comparable material.

NON-ACCESS

Comments
Date of repair ____________

Number of cuts (or attach map)__________

Utility EasementPublic right-of-way 

AlleyPaved street
Location of work

  

TYPE OF WORK ($50) ________________________________Pavement Approach ($50)

Material: ___________________________________ 
     
Diameter _____________  Length ______________

Culvert Approach: Culvert is supplied by owner.  ($50)                   
VCPW must shoot grade prior to work.

Roll Curb: Must match to existing curb; No cut

Curb & Gutter Cut:  requires removal of 6" high back curb. Cut 
shall be 6" up from flowline.    

ACCESS TO PRIVATE PROPERTY



  

City of Valley Center 
  

Public Road Right of Way General Guidelines 
  

1.  General submittal requirements 

Provide one set of comprehensive plans and/or sketches, 8 ½”x11” or larger of the proposed work.  A description of 
the work, including any relevant sizing, type, and method of installation for the work shall be provided along with the 
location of the proposed work with respect to traveled roadways and right of way lines.  Sketches/plans shall also 
include the location of existing utilities, and location of the work with respect to City owned utilities.  All proposed work 
within City right of way shall coordinated with the Department of Public Works for the City of Valley Center, with at 
least 24 hour notice before work commences and within 5 days of when the work is completed. 
  

  2.  Work Requirements 

Traffic flows shall be free from interference unless specifically authorized by the City.  Traffic protection shall be in 
accordance with the “Manual on Uniform Traffic Control Devices”. 

Any sod, shrubs or trees damaged or destroyed by the work shall be replaced as directed by the City.  All ditches, 
slopes, embankments, and fills within right of way shall be restored to their original condition.  All work materials and 
work construction methods shall meet the requirements of the City of Valley Center Standards and requirements.  
Also, the Contractor will be required to meet all requirements for storm water discharge from the work area, including 
best management practices and obtaining the notice of intent permit (as required). 

 3.  Public Improvements 

The City may have public improvements, which may include, but not limited to, water main, sanitary sewer, storm 
sewer, drainage, grading, paving, signalization, public enhancements or other public improvements that will affect 
any potential work that is performed by others within existing right of way.  The City may require alteration or 
relocation of the work if the work is in conflict with these public improvements.  If alteration or relocation is required, 
the work shall be altered or relocated at the direction of the City Superintendent within a reasonable time after written 
notice from the City Public Works Director and without cost or expense to the City. 

4.  Permitting Fees 

Permit fees for use of right of way shall be $50.00.   

  6 .Water Meter, Cans and Can lids (water service) 
Cans and lids have been staked and spayed blue. These cans and lids must not be hit or driven over by any type of 
vehicle during construction or service to a property.  If damaged, the party issued a permit will be required to pay for 
the cost of parts that may include the can lid, can, or broken water lateral and the manpower to repair the damage 
per city code 12.12.060.  

  

  

Acknowledgement: I acknowledge that I have read this information. 

  

  

  

SIGNATURE ______________________________________________________   DATE _______________ 

  

 


Completed by Public Works
Completed by Community Development
Completed by Public Works
Use of Right of Way PERMIT 
 Application
This permit is required for any work being done in the streets,                 
road right-of-way or utility easement in the Valley Center.
VCPW Review Comments: 
Community Development:121 S. Meridian, PO Box 188, Valley Center, KS  67147  316-755-7310, fax 316-755-7319
VCPW (Public Works): 545 W Clay, PO Box 188,  Valley Center, KS  67147  316-755-7320, fax 316-755-7324  www.valleycenterks.org
Permit Applications must be submitted to Valley Center Public Works (VCPW), 545 W Clay, Valley Center, KS 67147.  All permit applications will be reviewed by VCPW and then forwarded by VCPW to the Valley Center Community Development Department.  The Community Development Department will identify the appropriate fees associated with this permit and contact you when your permit is ready to be issued and paid for.  This application will serve as your PERMIT upon approval and payment.  Work identified on this application must be compliant with the City of Valley Center's Standards (which can be found at found at www.valleycenterks.org).  Applicants/contractors shall notify VCPW for review of compliance with the City Standards by calling 316-755-7320.    
   
I certify this work will be done according to the City Standards and meet all applicable codes. ____________________________________
                                                                                                                                                          Signature: Contractor/Business/Owner
2014-11-05
An on-site review is required by VCPW, prior to covering the condition of repairs.
Notify VCPW for review 316-755-7320. Review hours are 8:30 am - 4:30 pm 
Will you be cutting in the street, alley, right-a-way or utility easement to get to the city main?
Cutting in these areas requires prior approval by VCPW.  Final work must be reviewed by VCPW.
Standards & Regulations
Work identified on this application must be compliant with the City of Valley Center's Standards
1. All holes shall be properly barricaded. Holes MUST NOT be left overnight without prior authorization from VCPW.
2. If a temporary patch is used, it must be replaced with a permanent patch within 30 days.
3. Sand shall be used for backfill to cover pipe.  Fill must be free of debris.
4. Pavement backfill and surface  shall be comparable material. 
5. Non-pavement shall be filled and compacted with comparable material.
NON-ACCESS
Comments
Date of repair ____________
Number of cuts (or attach map)__________
Location of work
 
TYPE OF WORK ($50) ________________________________
Material: ___________________________________
    
Diameter _____________  Length ______________
ACCESS TO PRIVATE PROPERTY
 
City of Valley Center
 
Public Road Right of Way General Guidelines
         
1.  General submittal requirements
Provide one set of comprehensive plans and/or sketches, 8 ½”x11” or larger of the proposed work.  A description of the work, including any relevant sizing, type, and method of installation for the work shall be provided along with the location of the proposed work with respect to traveled roadways and right of way lines.  Sketches/plans shall also include the location of existing utilities, and location of the work with respect to City owned utilities.  All proposed work within City right of way shall coordinated with the Department of Public Works for the City of Valley Center, with at least 24 hour notice before work commences and within 5 days of when the work is completed.
 
  2.  Work Requirements
Traffic flows shall be free from interference unless specifically authorized by the City.  Traffic protection shall be in accordance with the “Manual on Uniform Traffic Control Devices”.
Any sod, shrubs or trees damaged or destroyed by the work shall be replaced as directed by the City.  All ditches, slopes, embankments, and fills within right of way shall be restored to their original condition.  All work materials and work construction methods shall meet the requirements of the City of Valley Center Standards and requirements.  Also, the Contractor will be required to meet all requirements for storm water discharge from the work area, including best management practices and obtaining the notice of intent permit (as required).
 3.  Public Improvements
The City may have public improvements, which may include, but not limited to, water main, sanitary sewer, storm sewer, drainage, grading, paving, signalization, public enhancements or other public improvements that will affect any potential work that is performed by others within existing right of way.  The City may require alteration or relocation of the work if the work is in conflict with these public improvements.  If alteration or relocation is required, the work shall be altered or relocated at the direction of the City Superintendent within a reasonable time after written notice from the City Public Works Director and without cost or expense to the City.
4.  Permitting Fees
Permit fees for use of right of way shall be $50.00.  
  6 .Water Meter, Cans and Can lids (water service)
Cans and lids have been staked and spayed blue. These cans and lids must not be hit or driven over by any type of vehicle during construction or service to a property.  If damaged, the party issued a permit will be required to pay for the cost of parts that may include the can lid, can, or broken water lateral and the manpower to repair the damage per city code 12.12.060. 
 
 
Acknowledgement: I acknowledge that I have read this information.
 
 
 
SIGNATURE ______________________________________________________   DATE _______________
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